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HOW TO APPLY TO JOBS

Click
“Job Board”



HOW TO APPLY TO JOBS

Add
Filters to

Expand your
Search
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View Job
Cards

Take
Action
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STEP 2:
Answer
Prompt
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STEP 3:
Confirm

&
Send



NEW: APPLICATIONS TAB

View
Applications

You can see your
applications from the

job board tab.
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Tap 
“Bookings”
in Bottom

Nav
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Stay on
Task
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Click this
for more!
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View
Instructions



HOW TO MANAGE BOOKINGS

Complete
Tasks
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BOOKING TASKS

First,
Confirm

your
Booking
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Click to
View

Attached
Documents



BOOKING TASKS

You Must
Open Each

Document to
Complete

Task



BOOKING TASKS

START SHIFT
Click

“Check In” 
Task



CHECK IN & OUT

Turn on
GPS
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Take Photo
of yourself



CHECK IN & OUT

Start
Shift



CHECK IN & OUT

End Shift
when Done
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Complete
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HOW TO EDIT PROFILE

Hit
“Profile”
in Bottom

Nav



HOW TO EDIT PROFILE

Hit
“EDIT”

to Make
Changes



HOW TO EDIT PROFILE

Add
Photos



HOW TO EDIT PROFILE

Upload
Documents



QUESTIONS?
Visit

support.popbookings.com

THANK YOU FOR WATCHING


